
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

Online Enrollment Instructions 

2022-2023 



Enrollment Instructions 

 
 

• Online elections must be made (even if you are waiving coverage) or you risk loss of 

coverage. Please carefully review your Benefits Guide and plan information. 

• Once you feel comfortable with your decisions, go to the BeneTrac online enrollment site 

at https://www.eenroller.net/login.asp?ST=CTWD0188 to begin the enrollment process. 

• Your User name is the first 6 letters of your last name and the last 4 digits of your 

SSN (no spaces or dashes). Example: Jane Doe would be “DOE9999” 

• Your password is the last 4 digits or your SSN. 

https://www.eenroller.net/login.asp?ST=CTWD0188


Enrollment Instructions 

 
 
• Online elections must be made (even if you are waiving coverage) or you risk loss of coverage. Please carefully review 

your Benefits Guide and plan information. 

• Once you feel comfortable with your decisions, go to the BeneTrac online enrollment site at 

https://www.eenroller.net/login.asp?ST=CTWD0188 to begin the enrollment process. 

• New Users 

• Your Username is the first 6 letters of your last name and the last 4 digits of your SSN (no spaces or dashes). 

• Example: Jane Doe would be “DOE9999” 

• Your password is the last 4 digits or your SSN. 

• Existing Users 

• If you have forgotten your Username or Password, please click the “Forgot” link on the LOG IN screen. 

https://www.eenroller.net/login.asp?ST=CTWD0188


Enrollment Instructions 

 
 
• Once you are logged into BeneTrac’s Benefits Enrollment System, review your personal 

and family information and complete the Tobacco question under the medical section.  

• Make sure to “finalize” your elections once you have made your decisions. 

Please see examples of the online enrollment screens in the following pages… 



Enrollment Instructions 
 

Once you login, you will see the Welcome page… 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

On the BENEFITS screen, click “Continue to my Family” to review your personal information… 



Online Enrollment 
 

Then, click PROCEED TO MY BENEFITS to start the election process… 



Online Enrollment 

Click the MANAGE BENEFITS button for each benefit to Elect, Change or Decline…. 



Online Enrollment 

 
Please note that you will have to attest to your Tobacco status with your Medical enrollment….. 



Online Enrollment 

 
Make your election and click CONTINUE to go through each Benefit screen…. 



Online Enrollment 

 
You must click the “I AGREE” button to submit your election…. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Click “OK” to proceed to your other benefit elections 



Online Enrollment 

 
You can easily access each benefit via the Quick Links on the left side of the screen…. 



Online Enrollment 

 
Please note! Your Voluntary Life/AD&D elections may be in “pending” status for Evidence of Insurability. You will see the 
message highlighted below if action is required. Click the Evidence of Insurability link for online instructions…. 



Online Enrollment 

 
When you click the Evidence of Insurability link, you will see the registration screen below. The Client ID is 617488WR97…. 



Online Enrollment 
 

Once you have submitted all of your elections, you must REVIEW & FINALIZE your elections…. 



Online Enrollment 
 

Carefully review your Election Summary…. 



Online Enrollment 

 
Once you have reviewed and confirmed that your information is correct, you must click the “AGREE” button at the 

bottom of the page to FINALIZE your elections….. 



Next Steps 

 

 
Everyone must FINALIZE their elections in BeneTrac 

by Friday, August 26th, 11:59pm! 

 
If you have any questions about your benefits or require assistance with 

your enrollment, please contact your City of Woodstock Benefits Team at: 

Woodstock@a2benefits.com or (678) 540-1428 

 
You can also visit the benefits portal for information on all of your City of 

Woodstock benefits!! 
https://cowoodstock.a2portal.com/ 

mailto:Woodstock@a2benefits.com
https://cowoodstock.a2portal.com/

